Recruitment Resources



Subject Lawful Inquiries Unlawful Inquiries
Address or Duration of Residence |;: $SSOLFDQW:V DGGYHV¥SHFLAF LQTXLU\ LIQWR
DGGUHVVHV ZKLFK ZR[XOG
; Inquiry into place and length of [ national origin.
current and previous address
Age 7 ,QTXLU\ ZKHWKHU RU R&WremddtHhat applicant
applicant meets the minimum age | state age or date of birth.
UHTXLUHPHQW VHW E} ODZz
Requirement that applicant
;  If a minor, require proof of age | produce proof of age in the form
LQ WKH IRUP RI D ZRUMNRISBI EERIUW R FHDUW LAFIDWH
FHUWLAFDWH RI DJH |record.
;. 2QO0\ LI UHTXLUHG pV BKERDQMHWG/KFK DV |"\RX!
RFFXSDWLRQDO TXDO|LPAFROOAHRIH YoW24GHQW b “JL
"UHFHQW FROOHJH JU|DGXI
;  After being hired, require SHUVRQ p RU "VXSSOHKHPHQ
proof of age (if age is a legal SHQVLRQ u
requirement) or if inquiry serves
legitimate record-keeping purpose. Dates of attendance/
completion of elementary/high
schoo/college.
Religion ; An applicant may be advised : $SSOLFDQW:V UHOUJLR>
concerning normal hours and days | GHQRPLQDWLRQ RU DJAOL
Rl ZRUN parish, pastor, or religious holidays
observed.
;. “Apart from absences for
UHOLJLRXV REVHUYD Q F HApplZdnOoMdR“XhiE i9
DYDLODEOH IRU ZRUN| DW MMWKKRIRICFO BUIRNH VW D Q
WLPHV"u Atheist, etc. organization.
; After a position is offered, . “Do you attend religious
inquiry into the need for reasonable| VHUYLFHYV RU D KRXVH RI1
religious accommodation.
Any inquiry to indicate or
identify religious customs or
holidays observed.
Applicant is told that
HPSOR\HHY DUH UHTX[LUHC
RQ UHOLJLRXV KROLG|D\V .
observed by members of their
VSHFLAF IDLWK 8QOHVV |
HIHPSW XQGHU +56
6H[XDO 2ULHQWDWLRQ® Whether an applicant has
a preference for heterosexual,
homosexual, or bisexual partners/
relationship.

Interview Questions
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Subject Lawful Inquiries Unlawful Inquiries
References ;7 "%\ ZKRP ZHUH \R X |U H ReduideHH@ submission of a
IRU D SRVLWLRQ KHU Hréligioadréfddevice.
RI SHUVRQV ZLOOLQJ|WR SURYLGH
professional and/or character : 4XHVWLRQV WR UH|HUH
references for applicant. ZKLFK HOLFLW LQIRURPDWL
DSSOLFDQW:V UDFH KFROR
ancestry, age, marital status,
national origin, or sexual
orientation.
6H]I 7 2QO\ LI UHTXLUHG pv BH[RRIDDASBLFDQW



